Welcome to Bookworms Day Nursery.  This booklet is yours to keep, and its aim is to give you all the information that you will need, to help you, not only settle in to the nursery, but throughout your stay with us.
At Bookworms our aim is to ensure that all our children are

· healthy

· safe

· enjoying their time at nursery and are able to achieve in all the areas of learning

· able to make a positive contribution to the nursery

· achieving good outcomes in all areas of learning
Bookworms Nursery is open Monday to Thursday 08.30 – 17.30, and on Friday 08.30- 16.30pm. The nursery is open 38 weeks a year.  Each day is split in the following way.

Morning 


08.30 to 12.00
Short Morning

09.00 to 11.30

Morning plus lunch

08.30 to 13.00
Afternoon


13.00 to 17.30 (Friday 16.30pm)
Afternoon plus lunch
12.00 to 17.30 (Friday 16.30pm)
Contact Details
Address: -
 Bookworms Nursery, Farnborough College of Technology, 

 

 Boundary Road, Farnborough, Hampshire.  GU14 6SB

Telephone: -  Main number
01252 407080



 Baby Unit

01252 407094

Email: -
 bookworms@farn-ct.ac.uk
Ofsted
Bookworms Nursery is an Ofsted registered nursery our number is 154373.  In our most recent inspection we received an overall good grade. If you wish to loan a copy of the report from this inspection, please ask the manager.  Our Ofsted report can also be found at www.ofsted.gov.uk
Bookworms Nursery is divided into four areas, Baby Unit, Toddler Room and Pre-school Room, and an outdoor play area.  All the children in the nursery follow the Early Years Foundation Stage, which covers children from Birth to Five.  The curriculum throughout is play based, as we believe this is the way children would choose to learn themselves.  All the staff at the nursery have at least a level three qualification, are trained in first aid and safeguarding.
Baby Unit

Children can enter the Baby Unit at 3 months old and can move on to the Toddler Room from approximately 21 months.  The Baby Unit is bright and homely and can accommodate 6 babies at any one time.   The children are nurtured and allowed to grow and learn at their own pace.   Activities in the Baby Unit are planned to ensure that the babies are able to use all their senses.

Toddler Room

Children can enter the Toddler Room from about 21 months and can move up to the Pre-school Room from 2 years and nine months of age.   We aim to encourage the toddlers increasing independence and curiosity through our carefully planned activities.

Pre-school Room

Children join the Pre-school Room from about 2 years and nine months of age.  Children are given the opportunity to develop as individuals and encouraged to express themselves and feel a sense of achievement in their own learning.  

Outside Play Area

The children use the nursery garden every session weather permitting.  The outside area consists of a chipped area with large equipment, grass area and patio area with play houses.  There are two storage sheds in the garden full of equipment that the children can use.  Children from all rooms mix and learn together in our garden.  We have a mud kitchen and a camping area, which gives the children areas to explore and use their imagination.  
Table showing number of children in each room in the nursery

	
	Under 2 years
	2 years old
	3 years +
	Number of staff
	Total metres² per room

	Metres²per child
	3.5
	2.5
	2.3
	
	

	Number of children per one staff member
	Up to 3
	Up to 4
	Up to 8
	
	

	Baby Unit 
	6
	
	
	2
	25

	Toddler Room
	3

6
	8

4
	
	3

3
	31

	Pre-school Room
	
	4
	8
15
	2
2
	36


The numbers on the above table are flexible depending on demand.
What to bring with you

· nappies, cotton wool/wipes/cream (no pull ups please) 

· a change of clothes

· any comforter i.e. teddy or dummy if needed

· for bottle fed babies enough ready-made bottles of milk for your child’s day at nursery

·  a written simple routine of your baby’s day at home

· clothing appropriate to the weather. E.g. Wellington boots, coats or sun hats. 

· A copy of your child’s birth certificate

What to wear
In order to explore and experiment with all kinds of materials, including messy ones, it is advisable to send children dressed in clothes, which are easily washable and not too new.  It is good for children to practise skills, which will make them independent.  Simple clothing which they can handle themselves will enable them to go to the toilet when they want to, and put on and take off outdoor clothing without being too dependent on others to help.
Key Person
Each child and their family will be allocated a key person when they start at Bookworms Nursery.  Their aim is to help you and your child to settle as quickly as possible into nursery and to keep records on your child’s development and keep you informed.  For a full job description, please see our settling in policy.  Each child had a second key person who will take over if your main key person is unable to come into nursery. For information on the activities that we have planned for the children, please see the notice board/ doors in the room which your child attends, or ask your key person
Meals
We provide a hot, two course lunches.  These meals are cooked in the main college kitchen and brought to Bookworms Nursery every day.  The children are also given a snack mid-morning and at mid-afternoon.  For menus please see parent notice board in h-block corridor.  The nursery will provide meals and snacks for children who have food allergies/intolerances.  You will be asked to fill in a form to that gives all the information about your child’s allergy/intolerance. 
Drinks
Children can get a drink of water whenever they want.  Our older children have a water station where they can get their own drinks.  Free milk is offered at snack times and water with lunch. 

We understand that a lot of children drink squash at home; however we only offer water and milk.  If your child has problems adjusting to this you may provide a diluted squash in a beaker or feeder cup with their name on it.  This drink will be left in their bag and will be offered throughout the session, but not at mealtimes.   Please do not send in fruit shoot or similar bottled drinks.  
Birthdays
We like the children to celebrate their special day at Bookworms Nursery.  They will receive a birthday card and the children will sing Happy Birthday to you.  If you wish to send in a cake, this will be very welcome.

Illness and Medication
Parents/carers are asked to keep their children at home if they have any infection, and to inform Bookworms Nursery, so that we can alert other parents/carers as appropriate.

If you give your child paracetamol based medicine e.g. Calpol, before they come to nursery you must tell a member of Bookworms Nursery Staff on arrival.  If your child were rushed to hospital during that day, we need to be able to tell the emergency staff what medicine the child has taken.

Parents are asked not to bring into Bookworms Nursery any child who has been vomiting or had diarrhoea until the child has been symptom free for at least 48 hours.

We can only give your child prescription medication and will require you to fill in a form giving us permission.  Medication, which is not taken for a long term condition, must be taken for at least 48 hours before your child returns to nursery.
Sharing information

We believe that communicating with our parents is important.  To encourage our parents to share information about their children and help them find out about our setting and what we do, we have the following in place.

1. Key person for each child.

2. Getting to know you forms

3. Ideas and suggestion box on the parent notice board in corridor outside the nursery.
4. Regular newsletters and emails.

5. Daily feedback sessions.

6. Parent Handbook.

7. Child’s Learning Journeys.

8. Home Learning pages.

9. Notice boards in each room and outside the nursery in h block corridor
10. Topic notices on corridor doors.

Recording your child’s progress

Every child in the nursery has a Learning Journey which shows their individual development and the next steps in their learning.   This folder is a collection of observations, wow moments, photographs, progress reports, home learning pages and the children’s own work. These folders can be accessed by parents at any time and are sent home for you to look at regularly. The Learning Journey is for you and your child to keep when they leave Bookworms Nursery.

Between a child’s second and third birthday we are required to carry out a ‘two year old check’.    This means that we complete, with you, a summary of your child’s development in the prime areas of learning, and decide what their next steps are.    The purpose of this check is to highlight any child who may require extra help to achieve their developmental goals.
Toys from home
Please do not allow your children to bring in toys from home, unless asked to by a member of staff.  They could pose a choking hazard to younger children.  Bookworms Nursery cannot accept responsibility for loss or damage to possessions brought into the building.

Jewellery

Children are not permitted to wear Jewellery on the Bookworms Premises. The only exception to the rule is stud ear rings in the Toddler and Pre-school room.
Paying for your childcare

Payment, in advance of care, can be made by cash, debit/credit card or cheque (payable to Farnborough College of Technology).  Please take these payments to the college finance office. We also except childcare vouchers.   For students there are various funds that could help with the cost of childcare, please ask for more details.   We require one months notice if you wish to withdraw your child from Bookworms Nursery.   Your child can also have their free childcare sessions for 2, 3 and 4 year olds paid by the government.  There is a criteria to be met for access to 2 year old funding, but all 3 and 4 year olds are eligible for funding. 
Fire Drills
If the alarm sounds please go to your nearest fire point and do not come to the nursery.  We have helpers who help us evacuate the children to the nursery garden.  If you are concerned please feel free to ring after the all clear to check on your child.  
Other information
We have a password system in place for an unknown adult picking a child up from nursery.  Please let us know if you are unable to collect your child.
You  must inform us if they are going off the college site.

Please note that the use of mobile telephones is not allowed in the nursery.

Early Years Foundation Stage
The nursery follows the guidelines set out by the government, which are the Early Years Foundation Stage.  There are seven areas of learning and development for the children to work through.  All areas of learning and development are important and inter-connected. Three areas are particularly crucial for igniting children’s curiosity and enthusiasm for learning, and for building their capacity to learn, form relationships and thrive. These three areas, the prime areas, are: 
• Communication and language development involves giving children opportunities to experience a rich language environment; to develop their confidence and skills in expressing themselves; and to speak and listen in a range of situations. 
• Physical development involves providing opportunities for young children to be active and interactive; and to develop their co-ordination, control, and movement. Children must also be helped to understand the importance of physical activity, and to make healthy choices in relation to food. 
• Personal, social and emotional development involves helping children to develop a positive sense of themselves, and others; to form positive relationships and develop respect for others; to develop social skills and learn how to manage their feelings; to understand appropriate behavior in groups; and to have confidence in their own abilities. 

There are four specific areas, through which the three prime areas are strengthened and applied. The specific areas are: 

. 

• Literacy development involves encouraging children to link sounds and letters and to begin to read and write. Children must be given access to a wide range of reading materials (books, poems, and other written materials) to ignite their interest. 
• Mathematics involves providing children with opportunities to develop and improve their skills in counting, understanding and using numbers, calculating simple addition and subtraction problems; and to describe shapes, spaces, and measures. 
• Understanding the world involves guiding children to make sense of their physical world and their community through opportunities to explore, observe and find out about people, places, technology and the environment. 
• Expressive arts and design involves enabling children to explore and play with a wide range of media and materials, as well as providing opportunities and encouragement for sharing their thoughts, ideas and feelings through a variety of activities in art, music, movement, dance, role-play, and design and technology. 

If you require a full copy of our Policies and Procedures or have any queries, please ask a member of staff.

.
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